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Preliminary notes:
1. The WDB Executive Committee discussed at its 6/21/19 meeting creating a list of those documents that the WDB’s Executive Director should sign and those the WDB Chair should sign.
2. The Executive Committee authorized the current Executive Director to create guidelines on this topic for later review by the Committee and the Board.
General rules:
1. The Executive Director (the “ED”) should execute documents from NYS DOL and other government agencies and third parties who specifically require the ED to execute documents on behalf of the WDB.  She/he/they should inform at least the WDB Chair of any such documents that she/he/they sign.
2. The ED shall not execute any documents that commit the WDB to receiving or expending substantial funds.
3. Generally, the ED may execute any documents that reallocate funds within budgets, provided that there is no substantial increase or decrease in the overall expenditures/revenues.
4. With the WDB’s authorization the ED may execute all other documents on behalf of the WDB.
5. When in doubt, the Chair, rather than the ED, should execute, except in emergency situations.  If the Chair is unavailable or unable to sign then the Vice Chair should execute.
Examples:
1. Documents requiring the signature of the Chair (or other officer authorized by the WDB) include, but are not limited to:
a. Leases and sub-leases and amendments thereto
b. Agreements with the County
c. On-Job-Training contracts and amendments
d. Exceptions to Individual Training Account maximum expenditure levels
e. Summer Youth contracts and other similar service provider contracts
f. Acceptance of special grant
2. Documents that the ED may execute on behalf of the WDB (if authorized by this policy or by WDB) include, but are not limited to:
a. NYS DOL documents that require executive director signatures
b. Local and regional plans
c. Signoffs for consistency with local and regional plans
d. Summer Youth certifications to OTDA
e. After general authorization by the WDB, transfers from Dislocated Worker to Adult programs and associated certifications
f. Review and sign-off of One-Stop Network Operator’s hours
